ABORIGINAL HERITAGE: SITE IDENTIFICATION SURVEY
*INSERT NAME OF PROJECT/PLACE

NOTE: This draft brief has been developed for inclusion in the proposed RFP for an Aboriginal Heritage Period Consultancy Panel.  It is intended as a guideline for the minimum standards that may be required for a detailed heritage investigation.

THE INFORMATION COVERED UNDER THE SEPARATE DESKTOP SURVEY BRIEF IS REQUIRED PRIOR TO USING THIS BRIEF.

Guide notes for contract managers have been included in bold red type.  These notes are to be deleted from each project specific brief.

Consultation with Aboriginal people is generally expected to be undertaken in accordance with the principles of Draft Government Agency Guidelines for Consultation with Aboriginal People and with the principles set out in the Water and Rivers Commission Policy for the Payment of Fees for Aboriginal Heritage Consultation.  These documents will need to be provided to the consultants for their information, and may need to be negotiated for specific projects.

AUTONUMLGL
BACKGROUND 

Current Proposal

*Insert brief background notes on the current proposal.  This should be sufficient to guide the consultant with regard to the scope of work required.  More detailed information (suitable for the purposes of community consultation and survey design) will need to be provided to the consultant at commencement.

*Clearly state who the proponent is and, if different, who will be the Principal to the contract.
Previous Studies

*Insert brief background notes on (or reference to) the findings of the preliminary desktop study for this development proposal.  A copy of this report is to be made available to the consultant in both hard copy and electronic formats.

Objective

The main objective of the Ethnographic and Archaeological Aboriginal Heritage Investigation will be to:

· Identify any known or potential Aboriginal heritage issues that may affect the proposed development.

· Undertake research and/or consultation that may be required to meet the requirements of the Aboriginal Heritage Act 1972.
· Locate/record Aboriginal sites and any other Aboriginal heritage issues.

· Make recommendations regarding the management of the above sites, including any further research and/or consultation that may be required during or after the works component of the project.  

AUTONUMLGL
STUDY AREA 

*Contract Manager to determine if this will be the area directly impacted by the development or a larger area, subject to the recommendations of the desktop survey.

*A copy of a current site plan is to be attached.
AUTONUMLGL
SITE IDENTIFICATION SURVEY 
AUTONUMLGL
ETHNOGRAPHIC/ANTHROPOLOGICAL SURVEY - FIELDWORK 

The purpose and scope of this component of the contract is to:

· Undertake consultation with all people who have a valid interest in, are knowledgeable about and/or who have traditional rights and obligations in the study area

· Document all discussions and decisions by groups or individuals, including any limitations to information

· Identify sites (subject to any confidentiality issues as discussed under clause 7 of this brief)

· Document any recommendations and conditions voiced by the Aboriginal consultants

· Document any other relevant Aboriginal heritage issues 

· Analyse the above information against the development proposal to provide the basis for the development of planning recommendations

· Collate all information required for the purpose of reporting a site to the Aboriginal Site Register (if applicable)
AUTONUMLGL
ARCHAEOLOGICAL SURVEY – FIELDWORK
The purpose and scope of this component of the contract is to:

· Establish whether the study area contains physical evidence of past Aboriginal occupation and use

· Record, assess and make recommendations regarding the management of these sites, with specific reference to the proposed development

· Analyse the above information against the development proposal to provide the basis for the development of planning recommendations 

· Collate all information required for the purpose of reporting a site to the Aboriginal Site Register (if applicable)

A framework and survey strategy should be developed prior to undertaking fieldwork. This should include:

· Rationale for proportion of project area actually surveyed, (i.e. sampling strategy).

· Size and distribution of sample units and how they were determined.

· Survey methodology.

· Mapping of areas to be surveyed.
Aboriginal people should be involved in the archaeological survey process.  They may wish to have a say in determining the format in which the information is collected and eventual use to which it is put.  Where these views may conflict with the requirements of the study brief, these will need to be negotiated with the Contract Manager prior to preparing the report.

AUTONUMLGL
REPORT

At a minimum, the report on the Site Identification Survey shall include the following information.

It is generally expected that the report will use the following headings in the sequence presented.

AUTONUMLGL
Executive Summary

The Executive Summary is to provide a concise summary suitable for consideration by both the Department of Indigenous Affairs (DIA) and *insert the name of the Proponent, and is to include the following information:

· Background information about the place and the study

· An outline/summary of information arising from previous Aboriginal heritage reports
· Results of the ethnographic/anthropological and archaeological surveys
· A summary of recommendations that address Aboriginal Heritage issues identified as part of this study
AUTONUMLGL
Report

AUTONUMLGL
Area Assessed

This is to include a description of the area directly affected by the current proposal and, if different, a description of the area covered by this report. It is to include a broad/regional location plan as well as a detailed locality map.

AUTONUMLGL
Methodology

An outline of the methodology employed by the Consultant in the preparation of the report.

AUTONUMLGL
Acknowledgements 

All organisations, groups and individuals consulted during the preparation of the report are to be appropriately acknowledged

AUTONUMLGL
Previous Reports

It is generally expected that this section will be based on the findings of the separate desktop study undertaken for the study area.  

The consultant is to clearly state what sources have been investigated, and list any reports identified.  This is to be followed by a brief summary of the key findings of each of these reports (as relevant to the current proposal) and an analysis of the potential implications for the current proposal.
Where it is determined that reports have been previously prepared, but that these reports are not publicly accessible, this should be clearly noted.

AUTONUMLGL
Previously Recorded Sites

It is generally expected that this section will be based on the findings of the separate desktop study undertaken for the study area.  

The consultant is to record if any sites within the study area have been previously recorded in the Aboriginal Sites Register, and include details of these sites, as relevant to the current proposal. In addition, the Site File access category/status should be noted.
AUTONUMLGL
Ethnographic/Anthropological Survey

The consultant is to clearly state what organisations, groups and/or individuals have been contacted to determine if any Aboriginal heritage issues are likely to affect the proposed development.  

The outcomes of this consultation are to be summarised, including any recommendations and conditions voiced by the Aboriginal consultants.
AUTONUMLGL
Archaeological Survey

The consultant should include full descriptions and discussion of:

· Background investigations and Aboriginal consultation

· Research framework, including survey and recording methods

· Results of field survey

· Analysis of field survey data, including descriptions of recorded artefacts

· Assessment of site(s) significance and recommendations for site(s) management 

AUTONUMLGL
Findings of the Survey and Recommendations Arising

The consultant is to clearly state all known or potential implications for the current proposal.  These should be clearly supported by discussion and explanatory notes, where necessary.

Based on the fieldwork survey, consultation and analysis of the findings, the consultant is to set out clear recommendations for addressing any Aboriginal heritage issues identified for:

· Individual Aboriginal heritage sites

· The development area as a whole

· The study area (if different to the development area)  
AUTONUMLGL
Sites to be reported to the Aboriginal Site Register  

If there are any sites that have been identified as part of the review of previous reports, but have not been recorded in the Aboriginal Sites Register, the consultant is to document relevant information in a form suitable for the purposes of reporting a site to the Aboriginal Site Register.  This should be included as a self-contained Appendix for submission to DIA by the proponent.

It is the consultant’s responsibility to ensure that DIA’s current standards for recording Aboriginal heritage sites are fully met.
AUTONUMLGL
REPORT FORMAT / STYLE 

Generally, referencing is to follow the format set out in the Australian Style Manual: for Authors, Editors and Printers, 5th edition, Australian Government Printing Service, Canberra, 1994.

AUTONUMLGL
COPIES OF REPORT  

*Contract Manager to determine the number of reports required and the details for submission
* bound and * unbound copies of the draft report are required.  
* bound and * unbound copies of the final report are required. 

* copy of the report on disc (pdf format)
All reports, including a copy to be lodged at the DIA, are to be submitted to *the proponent OR contract manager. 

AUTONUMLGL
COPYRIGHTS AND CONFIDENTIALITY

*The Contract Manager will need to ensure that any confidentiality issues relating to the proposal are clearly defined prior to commencement and that the consultant has been provided with a written statement of any constraints arising. 

If the proposed development is confidential the consultant is to adhere to any restrictions placed on the public discussion of the proposal by the proponent. The proponent is to approve the content of any written description or discussion of the project necessary for the purposes of this report.

If the Aboriginal Heritage Survey identifies any sensitive information relating to Aboriginal culture and religious beliefs this should be presented only as necessary to guide further action required under the Aboriginal Heritage Act 1972.
All films, original drawings, photographs, electronic media and all copyright will rest with the Government of Western Australia (Note Regulation 10 (h) of the Aboriginal Heritage Act 1972 in this regard).
AUTONUMLGL
LIAISON AND PRESENTATION MEETINGS

*Optional: Contract Manager to decide which (if any) of the following will be required, in consultation with the proponent.
The consultant is to allow for the following meetings, in addition to any consultation specified above.

i) A meeting in the first week of the contract to discuss the project with *insert name of proponent’s representative, including relevant information about the scale/nature of the proposal and any issues relating to confidentiality.

ii) Liaison with the Department of Indigenous Affairs to ensure that their standards and requirements are fully met.

iii) A meeting with *insert name of proponent’s representative following the review of the draft report and prior to the completion of the final report. 

iv) The Consultant shall also allow for a meeting to present the final report to the *insert name of proponent and *other interested parties.  

AUTONUMLGL
REVIEW 
*Contract Manager to consult with the proponent to determine if this is to be included
The final report will be reviewed by *the proponent and/or DIA and/or others. 

The Consultant may be asked to make changes based on the reviewers’ comments before the Aboriginal Heritage Survey is finalised. Where the Consultant has concerns about any of the review comments these are to be resolved with the Contract Manager prior to the completion of the report.    

AUTONUMLGL
TIME FRAME


It is essential that the Consultant maintains a close working relationship with the Contract Manager and advises of progress regularly.  Specific requirements are as follows:

· commencement within one (1) week of appointment;

· submission of a program showing critical dates within one (1) week of commencement;

· submission of the final report to be negotiated with the Contract Manager.

*Contract Manager to specify timeframe for submission of final report if the completion date is critical for overall project.  Alternatively, it would be appropriate to request the consultant to prepare a detailed timeframe as part of their submission for the project.
*Insert name of project/place: Aboriginal Heritage – Site Identification Survey 
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